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All work will be available via the school website.

www.pontypriddhighschool.co.uk
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You will need to look under the information section

www.pontypriddhighschool.co.uk > Information > Coronavirus Latest Information 
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On this page you will find a link to the resources.

Click the link to access areas for each year group. 
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From here you can access the work.

Click the year group you need and you will be taken to a page with links to all teaching resources. 
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Accessing work on ClassCharts
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Some work will be available through ClassCharts.

You can use the app or go to www.classcharts.com and log in. 
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To access the work you will need to log to your area.

Use the classcharts login you were given at the start of the year. 
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Use your student code to log in.

Make sure you keep this code safe as you will need it every time you access ClassCharts.
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Once you have logged in you need to go to Homework.

Here you will find the different assignments created by your teachers. 
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Here you will find your assignments. 

Click the one you wish to look at in order to bring up any attachments. 



PHS
Learning & Achieving

Together

Click the attachments to download them to your device.

You may need Microsoft Office Word or PowerPoint to view these – this is available free through the school website. 
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Accessing Microsoft Office at home
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Pupil Office Accounts
and how to access them

You can also download the Office Apps for use on your phone/tablet.

To use the apps, you will need to log in using your school email address and password. 

Your email address is the same as your school username with @pontyhigh.co.uk on the end. 

For example: Joe Bloggs’ email address would be 17bloggsj@pontyhigh.co.uk – the password would be the same as the school login.

You can use your email address to log in to Office on the school website.

Each pupil can then download Office (Word, PowerPoint etc.) for free on their home computer, or use them online.

LOG IN 
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To access the log in page, click the link on the school website.

www.pontypriddhighschool.co.uk



PHS
Learning & Achieving

Together

Use your school email address as the log in.

For example: 17bloggsj@pontyhigh.co.uk
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Your password will be the same as your school log in.

Remeber this is case sensitive. 
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After logging in, you will be able to access the Office 365 dashboard.

This area shows all the different apps you can use in your web browser (online version).
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Downloading Office 365 for use on your desktop.

You can click this link to download for free – when installed, log in with your school email. 



PHS
Learning & Achieving

Together

Important online apps

Outlook

This is your school email. You can use this 

to keep in contact with staff/peers.

One Drive

You can use this to save all of your 

work online.

Teams

Use this to access resources provided by 

your subject teachers. 

Word/Excel/PPT (Online)

You can use these online or download 

them – save your work using OneDrive.
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Using Teams to access teaching resources.

Some classes may need to join a team to access resources provided by their teacher. 
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Accessing Teams you are already part of.

If a member of staff has added you to a team, you will see it here. 
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Accessing a team using a code – the teams icon.

Use this section to add the code for your team. This will allow you access to the resources.
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Contacting staff
in relation to school work.

To email staff you will need to use Outlook in the apps dashboard.

To use the apps, you will need to log in using your school email address and password. 

DO NOT email staff unless it is directly related to school work.

Staff emails work in the same way as pupil ones. Surname and first letter of the forename. 

For example: Mr J. Bloggs would be bloggsj@pontyhigh.co.uk. Staff emails don’t have numbers before them. 

EMAIL
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